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MANAGEMENT INFORMATION SYSTEM
MEDIA SERVICES
Date and Time of Request: ________________
Name: ________________________________________________________ Gender: ___F ___M ___LGBQT
Office/Unit: _______________________________________ Position: ________________________________
Please check the service(s) needed:
_____ Graphics/ Poster Design
_____ Printed Publication/Document           		_____ Media upload
_____ Facebook Live/Broadcast          		_____ Video/Sound Materials
_____ Documentation                         	 	_____ Editing Post
_____ Answering Queries                     
Others (please specify) __________________________________

Basic Information: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

To be filled in by the Quality Management Custodian/Media Services Personnel

Required Period of Time to Accomplish: __________ Date and Time Accomplished: ___________________

Turnaround Time: ______________________________ Status: __________________________________________


Approved:


MARK PRESTON S. LOPEZ                                   CHRISTIAN SUMEG-ANG      
          College Editor                                                                 MIS Director                              

CONFORMANCE:


 Media Management Coordinator:		          		Client:


  ____________________________		                      ____________________________
Name and Signature						Name and Signature
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