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Control No: _______
Control No: 00001


MANAGEMENT INFORMATION SYSTEM
INFORMATION REQUEST FORM (Form 2)

Date and Time of Request: ___________________________

Documented Information
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________

Purpose:
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________

Name: ____________________________________ Sex: _________	 Contact No. ___________________

Office/Unit/Agency: ______________________________ Address: _______________________________


Document Type (Please Check):

_____: E-copy		______: Printed Copy


Signature: _____________________	 Date needed: _____________________


To be accomplished upon completion 



Type of Action Undertaken: _______________________________________________________________


Approved: 
____________________
           MIS Director
 
Remarks:
__________________________________________________________________________________________
__________________________________________________________________________________________
 

Received by:

 				__________________________
       Name & Signature


Date and Time of Receipt: _________________
Required Period of Time to Accomplish: ______________ Turnaround time: _____________________
Date and Time Accomplished: _______________________ Status: ________________________________
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