[image: A green and white sign with buildings in the background

Description automatically generated]		HRMO Form No. :034

	

								
											________________________
										  		   (Date)

PROPORTIONAL VACATION PAY CLEARANCE


This is to certify that_____________________________, _______________________ 
		                     		    (Name)			            (Position)
of the ______________________________________________________________ is cleared from all accountabilities as of _____________ on the following offices below.(School)


This certification is issued to support the PVP for the period ______________________.

NAME OF CLEARING 	       SIGNATURE   	      REMARKS
				OFFICER/OFFICIAL

1. School Dean	      _________________________	   ___________________	_________________

2. University Library   _________________________	   ___________________	_________________

3. Registrar’s Office    _________________________	   ___________________	_________________

4. Accounting Office   _________________________	   ___________________	_________________

5. Cashier Office	     _________________________	   ___________________	_________________
6. Supply Office	     _________________________	   ___________________	_________________
7. HRMO Office	     _________________________	   ___________________	_________________

			


							____________________________________
							       Signature over Printed Name


RECOMMENDING APPROVAL:		
					
									
AREL B. SIA-ED, Ed.D.
      Campus Director
							

APPROVED:


[bookmark: _Hlk169011190]EDGAR G. CUE, PhD
University President

Note: 
	Program Chairperson shall initial before the School Dean will sign.	
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