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CERTIFICATE OF TRAVEL COMPLETED

EDGAR G. CUE, Ph.D.





Tadian, Mountain Province

SUC PRESIDENT III 







(Station)








            
          June 2, 2025_











        (Date)


I CERTIFY that I have completed the travel authorized in Itinerary of Travel No. _____ dated ___________, under conditions indicated below:

     
 Strictly in accordance with the approved itinerary.


 Cut short as explained below. Excess payment in the amount of Php 

, was refunded under __________ dated _____________.


 Extended as explained below. Additional itinerary was submitted.


 Other deviations as explained below.

Explanation or justifications:


















































Evidences of travel:


     
 Used tickets

           Certificate of appearance


         
 Others: Travel Report









Respectfully submitted:









  _________________________   








     (Officer or Employee)

On evidence and information of which I have knowledge, the travel was actually undertaken.









  __________________________  
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             Supervisor




CONFIRMATION


(FOR TRAININGS, SEMINARS, CONFERENCES, AND WORKSHOPS)





This is to confirm the attendance of the employee and subsequently submitted the Certificate of Appreciation/ Participation/ Recognition of the training/ seminar/ conference/ workshop to the HRMO.


 


ATTY. EVELYN A. MARRERO


Director, HRMO





The Accounting Office:


 Processing of claims must be subject to the confirmation by the HRMO.+








MPSU-HRM-F-002/03/December 20, 2024
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