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Date 

DR. EDGAR G. CUE
SUC President III
Mountain Province State University
Bontoc, Mountain Province 

					Thru: Faculty Development Committee
					           Mountain Province State University
Sir:

This is to respectfully apply for:

(___) Permit to Study		(___) Diploma in Professional Education 
(___) Release Time			(___) Assistant (Thesis Grant/Dissertation Grant)
(___) Sabbatical Leave		(___) Trainings 
this Second Semester, AY 2025 to 2026 at Philippine Women's University pursuing Ph.D. in Nursing. This course is essential for my professional development and will enhance my skills and knowledge in nursing education and nursing research.

I have been granted the following study grant: (Please include, if applicable).

	STUDY GRANT PERIOD
	PLACE OF STUDY
	COURSE
(CERT./MASTERS/PH.D./ETC.)

	
	
	

	

	
	



I have attached the course details and other relevant documents for your reference.
Attachments for Permit to Study:

_____Faculty Development Plan (FDP)
_____ Teacher’s program 
_____Program of Study/Acceptance Letter from the School (After enrolment)
____ Approval sheet of thesis/ dissertation or copy of Approved thesis/ dissertation proposal  
_____Transcript of Records, previous degree (certified true copy)
_____ Copy of earned units, if there is any


Attachments for Release Time:

_____ Faculty Development Plan (FDP)
_____ Minutes of meeting endorsing the faculty member 
_____ Teacher’s program 
_____Program of Study/Acceptance Letter from the School (After enrolment)
_____School Calendar of the school to enroll
_____Curriculum of the course to enroll
_____ Approval sheet of thesis/ dissertation or copy of Approved thesis/ Dissertation proposal  
_____ Transcript of Records, previous degree (certified true copy)


Attachments for Sabbatical Leave:

_____ Faculty Development Plan (FDP)
_____ Approved Research Proposal
_____Certificate of Approval from RDE or
_____ Endorsed intended development of instructional material from IMDC
_____IPCR Ratings for the last 2 semesters
_____Medical Certificate
_____ Minutes of meeting endorsing the faculty member 
_____ Endorsement of the faculty members from the cluster where he/she belongs specifying in the endorsement that they are willing to take his/her academic load























Very truly yours, 

Name and Signature of the Faculty Member


Reviewed by:								Noted by:

____________________							DR. AREL B. SIA ED
College Dean								MPSU Bontoc Administrator



									
Action taken by Faculty Development Committee (FDC):
______Endorsed
        ______ Not Endorsed
 


Chairperson:

GERALDINE L. MADJACO, Ph.D. RD
Vice President, Academic Affairs

Members:  
	
                     AREL B. SIA-ED, Ed. D.				JOHNNY D. CAYABAS, JR.,Ed.D. 
		MPSU Bontoc Administrator		                       President, Faculty Federation
				
			
		BRENT GREG E. GOMUAD, Ph.D			FRANCISCO C. ARMAS, Ph.D. RD	
		MPSU Tadian Administrator                                     OIC-Dean, School of Advance Education					 

		RHODA B. GALANGCO, Ph.D-Ed. 			MR. COLLINS F. LIDUA
                       Director, Curriculum and Instruction 			Director, Institutional Quality Assurance


		ATTY. EVELYN A. MARRERO-MOGA 
		Director, Human Resources Management
		
			


Approved:


EDGAR G. CUE, Ph.D.
University President 
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